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Preface 
 

 

This Joomla 3! Newbie’s Guide provides website designer and administrator with 

the knowledge to install, configure, implement, troubleshoot & perform maintenance 

Joomla 3 Content Management System.  
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Comments welcome 
 

Your feedback is important to me! 

I want my book to be as helpful as possible.  Please send me your comments about 

this book 

 

 Online contact 

 

http://chandan.pro/index.php/who-am-i/contact-me 

 

 Email to 

 

feedback@chandan.pro 

 

 

Stay connected 

 

 On Facebook 

 

https://www.facebook.com/IT.Infrastructure.Professional 

http://chandan.pro/index.php/who-am-i/contact-me
mailto:feedback@chandan.pro
https://www.facebook.com/IT.Infrastructure.Professional
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 My blog 
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Introduction 
 

What is Joomla? 
1
 

 

Joomla is a content management system, which enables you to build powerful Web 

sites and applications. Ease-of-use and extensibility have made Joomla the most 

popular Web site software available. Joomla is an open source solution that is freely 

available to everyone. You can build a powerful Website in just few minutes with 

Joomla! 

 

Joomla is used all over the world to power Web sites of all sizes. For example: 

 

 Corporate Web sites or portals 

 Online magazines, newspapers and publications 

 E-commerce and online reservations 

 Government applications 

 Small business Web sites 

 Non-profit and organizational Web sites 

 Community-based portals 

 School, church, personal or family Web sites 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.linkedin.com/in/chandank
http://www.chandan.pro/
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Joomla past and forecasted version with released date and official product support. 

 

 

 
Screenshot: Joomla Versions 

 

 

Who uses Joomla? 
 

3220+ Government Web sites (per Jan 2013) are hosted on Joomla worldwide.  

Below top five countries government Web sites based on Joomla. 

 

 

 
Screenshot: Joomla Government Info site (http://joomlagov.info) 

http://joomlagov.info/
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Joomlagov.info is real time example how Joomla is flexible in creating Web sites for 

community, collaboration, etc.  

 

Few examples of Web sites that use Joomla: 

 

MTV Networks Quizilla –  

http://quizilla.teennick.com 
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IHOP (Restaurant chain) 

http://www.ihop.com 
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Harvard University 

http://gsas.harvard.edu 

 

 
 

 

 

 

http://gsas.harvard.edu/
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Showcase is available on http://community.joomla.org/showcase/. Showcase gives 

you confidence what you can do with Joomla. 

 

What’s new in Joomla 3? 
 

Joomla release cycle at glance 

 

 
Screenshot: Joomla release cycle 

 

Joomla! 3.0 have many improvements including Mobile Ready, User Friendly, and 

Developer Tools. 

Mobile Ready 
2
 

 

Joomla 3! Takes a big leap into the mobile space with a total overhaul of both its 

frontend design and administrator interface. With the adoption of the Bootstrap 

framework, Joomla 3 has become the first major CMS to be mobile ready in both the 

visitors and administrator areas. Now every website can have mobile friendly content 

for visitors and mobile friendly tools for administrators. 

 Fully Responsive Site Template 

 Fully Responsive Admin UI 

 Fully Responsive Core Output 

 

 

 

 

http://community.joomla.org/showcase/
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Screenshot: Joomla! 3 default template site on Mobile 

 

 
Screenshot: Joomla! 3 Administrator Login Page 
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User Friendly 

 

Joomla administration has a brand new look and feel. Joomla Administration is fully 

responsive for mobile devices, tablets and normal. The entire backend of Joomla has a 

brand new look and feel that will improve your workflow with any type of device. 

 

Developer Tools 

 

Joomla User Interface library gives you a standardized backend and frontend 

interface. It uses Java Script library jQuery.  

 

A whole Lot More! 
3
 

 

Joomla 3.0 is a whole new exciting world. We took a little from the top, bottom, and 

side to create a whole brand new look and feel, along with many features under the 

hood features that bring Joomla to the forefront of the content management system 

world. 

 Extensive work on code style standardization and consistency 

 Incorporation of Bootstrap into a jui media package. 

 A new responsive administrator template Isis and interface. 

 A new frontend template Protostar built using Bootstrap and updated 

accessible template called Beez3 

 PostgreSQL Driver. You will be able to run Joomla 3.0 sites using the 

PostgreSQL database. 

 PHP Memcached Driver 

 Use of JFeed for feed management rather than SimplePie 

 Installation of language packages directly from the extension manager 

 Guest user group present by default 

 Saving blank articles allowed 

 New administrator statistics module 

 Update TinyMCE to version 3.5.6 

 Continued clean up of older unused code, files and database fields and tables 

and improved standardization of tables. 

 Improvements to Smart Search 

 Unit testing in the CMS 

 Updated system tests in the CMS 
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Download & Installation  
 

There are many ways to install Joomla for your Web sites. Thousands of web hosting 

companies provide one click Joomla installation.  In order to install Joomla, you will 

need web browser, web server, PHP and Joomla supported database.  

 

Pre-requisite 
 

Below technology stack is required to install Joomla 3.x. Most of Web Hosting 

companies provide these technology stacks. It’s good to confirm before you plan for 

installation. 

 

Software Recommended Minimum 

PHP (Magic Quotes GPC 

off) 

5.3.1 + 5.3.1 + 

Supported Databases: 

MySQL (InnoDB support 

required) 

5.1 + 5.1 + 

MSSQL 10.50.1600.1 +  10.50.1600.1 + 

PostgreSQL 8.3.18+ 8.3.18+ 

Supported Web Servers: 

Apache with mod_mysql, 

mod_xml, mod_zlib) 

2.x + 2.x + 

Nginx 1.1 1.0 

Microsoft IIS 7 7 

   

 

Download 
 

Joomla 3.0 is available to download from Joomla.org. You can download directly 

from below link. 

 

Download link - http://www.joomla.org/download.html 

Direct Download link - 

http://joomlacode.org/gf/download/frsrelease/17710/77237/Joomla_3.0.2-Stable-

Full_Package.zip 

 

Note: if you are installing Joomla on your Web Hosting then mostly it will be one 

click installation.  

 

 

http://www.joomla.org/download.html
http://joomlacode.org/gf/download/frsrelease/17710/77237/Joomla_3.0.2-Stable-Full_Package.zip
http://joomlacode.org/gf/download/frsrelease/17710/77237/Joomla_3.0.2-Stable-Full_Package.zip


Joomla! 3 Newbie’s Guide 

 15 

Installation Technique  
 

By now you know what you need as technology pre-requisite to install Joomla. 

Joomla installation will take few minutes.  

 

There are number of packages that will help you to get set up quicker that individual 

installations. 
4
 

 

▪ LAMP (Linux) - Most Linux distributions come with a pre-configured LAMP 

server. 

▪ WAMP (Windows) - For more information, visit http://www.wampserver.com 

▪ MAMP (Macintosh) - For more information, visit http://www.mamp.info 

▪ XAMPP (Multi-platform) - Not for live sites. For more information, visit 

 

Installation using cPanel 
 

Login into your cPanel 

Click on Softaculous 

 

 
Screenshot: cPanel 

 

Navigate left panel under Portals/CMS and click on Joomla 

 

 
Screenshot: Softaculous 

 

Click on Install to enter pre-requisite and start installation 

 

 
 

 

 

 

 

http://www.wampserver.com/
http://www.mamp.info/
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Software Setup 
 

Choose the version you want to install 

Please select the version to install. 

 

Choose Protocol 

If your site has SSL, then please choose the HTTPS protocol. 

 

Choose Domain 

Please choose the domain to install the software. 

 

In Directory 

The directory is relative to your domain and should not exist. To install at 

http://mydomain/dir/ just type dir. To install only in http://mydomain/ leave this 

empty. 

 

Database Name 

Type the name of the database to be created for the installation 

 

Site Settings 
 

Site Name 

Your Site Name, which will be displayed in Browser Title 

 

Site Description 

Enter Your Site Description 

 

Database Settings 

 
Table Prefix 

By default Joomla will have table prefix jos_ however, it’s recommended to have 

custom table prefix as security enhancement. 

 

Import Sample Data 

It’s recommended to install Sample data for beginner. 

 

 

Admin Account 
 

Admin Username 

It’s recommended to change username as admin is default and guessable.  

 

Admin Password 

It’s recommended to keep strong password 

 

Real Name 

Enter Administrator Name 

 

Admin Email 
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Enter Joomla Administrator Email 

 

Advanced Options 

Disable Update Notifications. If checked you will not receive an email notification for 

updates available for this installation. 

 

 

Click on Install 

 

 
Screenshot: Demo Installation 

 

It will take 3-4 minutes to install. 

 

 
 

 

Congratulations! You have installed Joomla! 3.0 
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Screenshot: Joomla Congratulation! Message 

 

 

 
Screenshot: Joomla Administrator Login Page 
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Joomla! 3 Site is ready! 

 

 
Screenshot: Joomla! Default home page 

 

Installation using Joomla Web Installer 
 

It’s 3 easy clicks to install using Joomla Web Installer.  

 

Unpack downloaded Joomla 3.0 into your Document Root folder of the web server 
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Open Internet browser 

Access your web server (it will open Joomla! Web Installer) 

 

Here you will have three tabs (Configuration, Database & Overview).  

 

Configuration 

Site Name – Enter Your Site Name 

Description – Enter Site Description 

Site Offline – Set the site frontend offline during maintenance. The site can be set 

online later on through the Global Configuration. 

Admin Email - Enter an email address. This will be the email address of the Web site 

Super Administrator. 

Admin Username – It’s recommended to change username 

Admin Password – It’s recommended to keep strong password 

 

Database  

Database Type - Select your Database  

Host Name – Enter Database Host Name 

Username – Enter Database User 

Password – Enter Database Password 

Database Name – Enter Database Name 

Table Prefix – Table Prefix for your Joomla Web Site Content 

Old Database Process – If you are installing on existing database then it’s 

recommended to select Backup 

 

Finalization 

Install Sample Data - Installing sample data is strongly recommended for beginners. 

This will install sample content that is included in the Joomla! Installation package. 

Email Configuration – Select Yes if you want to have configuration details in email 
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Screenshot: Joomla Web Installer 

 

Click on Next 
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Screenshot: Joomla! Web Installer 

 

Click on Next 

 



Joomla! 3 Newbie’s Guide 

 23 

 
Screenshot: Joomla! Web Installer 

 

 

Click on Install 
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Click on Remove installation folder to use Joomla! 

 

 
Screenshot: Joomla! Web Installer 

 

Joomla Administrator 
 

As a Joomla! Website administrator you might be concerned about the visual of a 

website but will pass responsibility for making changes and improvements to a web 

designer. Similarly, when changes to functionality are required you will contract a 

web developer to do the necessary work. As a website administrator you are 

responsible for the day-to-day operation and maintenance of the website. Activities 

might include ensuring that the site is properly backed up; managing user access; 

possibly installing extensions. You will also have responsibility for maintaining the 

security of the website. 
5
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Screenshot: Joomla! Administrator Login Page 

 

 

 

 

Congratulation again! You have installed Joomla 3.0! Successfully. Now, I will talk 

about each menu to configure and administer Web site. 

 

Upon login, you will see below menus in top left. It’s time to get familiar with these 

menus. In this book, I will cover almost everything require for you.  

 

 

 
Screenshot: Joomla! Administrator Toolbar 
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Let’s go one by one Menu. 

System 
System menu consist six elements to display and configure your Joomla! System. 

 

 
 

Control Panel 
 

You can access Control Panel by logging into Joomla! Administrator. To access this, 

you have to click on System>>Control Panel. Control Panel provides access to much 

default Joomla! Functions. You can see logged-in users, popular articles, recently 

added articles, create new article and jump to Article Manager, Category Manager, 

Media Manager, Menu Manager, User Manager, Module Manager, Extension 

Manager, Language Manager, Global Configuration, Template Manager, Edit Profile 

 

 
Screenshot: Joomla Administrator Control Panel 
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Global Configuration 
Global configuration controls Joomla’s operation settings. Changes made on this 

screen will update the configuration.php file. This file needs to be writable to edit 

Global Configuration. Global Configuration is divided into five tabs. 

 

Click on Save or Save & Close to get reflected you’re changed 

 

Site 

 

Site Settings 

 

Site Name – This allow you to update Site Name, which will be used in various 

location like backend title, Copyright, offline site title. 

 

Site Offline – Enter yes if front-end site will not be available. You can display custom 

message, Offline Image or hide when Site is Offline. Select type of Offline Messages, 

Offline Image and edit Custom Messages per your desire. 

 

Default Editor – Select the default text editor for your site. TinyMCE is default text 

editor for Joomla! 3.0 You can install third party editor (ex – JCK, CK, JCE, etc.) and 

make them default. 

 

Default Captcha – Select default captche to be used for your Web site. 

 

Default Access Level – You can default restrict access level to your Web site. Leave 

it “Public” if you would like anybody to see your Website. 

 

Default List Limit - Set list limit to be displayed on your Web site. 

 

Site Meta Description – Enter a description that is to be used by search engines. 

Generally, a maximum of 20 words is optimal. 

 

Site Meta Keywords – Enter overall keywords that best describe your Web site. 

 

Robots – Select Robots instructions for search engine. 

 

Index, Follow: Spider will index entire Web site 

No index, follow: Spider will not index the page, but pass the link value from the 

page 

Index, No follow: Spider will index the page, but don’t pass the link value from the 

page 

No index, no follow: Don’t index and don’t pass link value 

 

Show Joomla! Version – Select Yes to show the Joomla! Version number in the 

generate meta tag.  

 

Search Engine Friendly URLs – Select Yes to optimize URL as user friendly for 

search engine. 
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Include Site Name in Page Titles – Select option to include after, before or not your 

Site name after Page title 

 

 
Screenshot: Site Settings 

 

 System 

 

Path to Log Folder – For logging of Joomla 

 

Debug System – Debug is very helpful to diagnose for any issues on particular query, 

page. In Debug mode, error will be displayed at the foot of every page you view 

within joomla backend and frontend. 

 

Cache – Enable or disable Cache setting for your Website. Two types of caching level 

available in Joomla 3 

Conservative level: It’s recommended for smaller system cache. 
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Progressive level: faster, bigger system cache includes module renders cache. Not 

appropriate for extremely large sites. 

 

Cache Handler – Default cache handler in Joomla 3 is file 

 

Cache Time – specify time in minutes for the maximum length of cache file to be 

stored before it is refreshed 

 

Session Lifetime – Auto log out a user after they have been inactive for the specified 

number of minutes. 

 

Session Handler – Joomla to identify user once they are connected and store session 

information. By default it store in Database. 

 

 
Screenshot: System Settings 
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Server 

 

Path to Temp Folder – Temp folder must be writable as Joomla use this folder as 

staging area. 

 

Gzip Page Compression – Select yes to compress buffered output. Before you use this 

feature, please confirm with your Web hosting company if Gzip module is supported. 

 

Error Reporting – Select the level of reporting. This is very helpful to diagnose if you 

would like seeing detailed log for particular issues. 

 

Force SSL – Select the SSL level you wish to use. 

 

Server Time Zone – Select Time Zone to display on articles. 

 

Database Settings – Database settings display information about your current database 

used by Joomla. If you would like to change database for any reason, you can 

configure here. 

 

Mail Settings – Mail settings display information about your current email system 

used by Joomla. If you would like to change mail settings for any reason, you can 

configure here. 

 

 
Screenshot: Server Settings 
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Permission 

 

You can manager permission settings based on your requirement. Kindly note, 

changing setting here will apply to this and all child groups, components and content. 

If you are not too sure then leave it default. 

 

 
Screenshot: Permission Settings 

Text Filters 

 

These text filter settings will be applied to all text editor fields submitted by users in 

the selected groups. You can be as strict or as liberal as you require to suite your site 

needs. 
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Screenshot: Text Filter Settings 

 

 

Global Check-In 
 

When a User edits a file, Joomla change the file’s status to Checked Out. That means 

file is locked and only User who has checked it out can modify it. This is security 

reason that prevents two users from modifying an item at a same time.  

 

Please note performing Global Check-In while items are open for editing will result in 

data loss. 

 



Joomla! 3 Newbie’s Guide 

 33 

 
Screenshot: Global Check-In 

 

System Information 
 

System information display all about your Joomla System you are running on. It has 

five tabs. 

 

System Information – System information will display Version of PHP, Database, 

Web Server and Joomla.  

 

 
Screenshot: System Information 
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PHP Settings – PHP Settings tell you current PHP configurations setting you have on 

your Joomla! 

 

Configuration File – configuration.php is displayed in user-friendly mode. It shows 

you all Joomla’s important configuration value.  

Directory Permissions – This display directory permissions settings if writable or not 

for all Joomla folder 

 

PHP information – You can see all about your PHP used by Joomla. This page shows 

you version info, Apache Handler configuration, HTTP Header information and much 

more. 

Users 
 

Users menu to administer user & group for your Joomla Web site 

 

 
 

User Manager 
 

User Manager shows user, which you have for your Joomla Web site. You can create, 

edit, activate, Block, unblock and delete user from here.  

 

To (edit, activate, block, unblock, delete), you must select check box before user 

name and click on action you wish to perform. 
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Options tab on User Manager allow you to customize behavior of new user 

registration. This is important to control how you want your user to register on your 

Web site. 

 

 
Screenshot: Users Configuration 
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Group 
User Groups shows available group you have on your Web site. You can create 

Group, as you need. All new-registered user goes to Registered group by default. 

Joomla administrator users are part of Super Users group.  By default Joomla will 

create below groups. 

 

 
 

 

Mass Mail Users 
 

Mass mail allows you to send email to all users under particular group. This is helpful 

when you would like to notify your users about any new article, product, etc.  
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Menus 
 

Menus let you to configure how menu will look like on your Web site. 

 

 

 

 
 

Menu Manager 
 

Menu manager shows you all menu you have on your Web site. Based on your 

requirement you can create additional menu to be displayed on your front-end site. 

Main Menu is default menu in Joomla 3.0.  

 

You can create new menu item under existing menu, as you need. Let’s add one 

sample menu item under Top menu to display a single article. 

 

Go to Menu Manager>>Top 

Click on New 

Click on Select next to Menu item type (The type of link you wish like URL, Alias, 

Separator, Component, Heading, Article) 

Click on Articles>>Single Article 

Click on Select next to Select Article and select your article you wish to link 

Enter Menu Title to be displayed on your Web site 

Enter Alias for your menu 

Click on Save & Close 

Verify Sample menu item on your Web site 
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Screenshot: Sample menu item added 

 

You can edit publish, unpublish, trash any menu or menu item from here. 

 

Content 
 

Content management system is made to manage content. Content menu allow you to 

create, delete, manage your Web site’s content. 

 

 
 

Article Manager 

 

Article Manager allows you to create, edit, publish, unpublish, delete article. Article 

Manager is the place where you will create article to be displayed on your Web site. 
6
 

 

 
Screenshot: Article Manager Toolbar 
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 New. Creates a new item and opens the editing screen for this item. 

 Edit. Opens the editing screen for the selected item. If more than one item is 

selected (where applicable), only the first item will be opened. An item can 

also be opened for editing by clicking on its Title or Name. 

 Publish. Publishes selected items. Works with one or multiple items selected. 

 Unpublish. Unpublishes selected items. Works with one or multiple items 

selected. 

 Featured. To feature your article on home page 

 Archive. Archives selected items. Works with one or multiple items selected. 

 Check In. Checks-in selected items. Works with one or multiple items 

selected. 

 Trash. Sends selected items to the trash. Works with one or multiple items 

selected. 

 Batch. Copy or Move articles in bulk from selected to specific category 

 Options. Opens the Options window where settings such as default parameters 

can be edited. See Options. 

 Help. Opens this Help Screen. 

 

 

 
Screenshot: Article’s Column 

 

 Checkbox. Check this box to select one or more items. To select all items, 

check the box in the column heading. After one or more boxes are checked, 

click a toolbar button to take an action on the selected item or items. Many 

toolbar actions, such as Publish and Unpublish, can work with multiple items. 

Others, such as Edit, only work on one item at a time. If multiple items are 

checked and you press edit, the first item will be opened for editing. 

 Title. The name of the item. For a Menu Item, the Title will display in the 

Menu. For an Article, Section, or Category, the Title may optionally be 

displayed on the web page. This entry is required. You can open the item for 

editing by clicking on the Title. 

 Access. Who can view this item? You can change an item's Access in its edit 

screen. See User Access Levels for more information. 

 Author. Name of the Joomla! User who created this item. 

 Date. The date this Article was created. Joomla adds this date automatically! 

But you may change it in the Publishing Options - Article section of the 

Content Article Manager Edit. 

 Language. Item language. 

http://docs.joomla.org/Help16:Users_Access_Levels
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 ID. This is a unique identification number for this item assigned automatically 

by Joomla! It is used to identify the item internally, and you cannot change 

this number. When creating a new item, this field displays 0 until you save the 

new entry, at which point a new ID is assigned to it. 

 

Category is shown underneath your Article’s title in Joomla 3.0 

Featured is shown like start symbol before your Article’s title in Joomla 3.0 

 

 
Screenshot: Category & Featured 

 

Article Manager Options – Global default settings for menu types which display 

articles in different layout and formats. This screen is where you can set global 

defaults for menu items that display articles. These default value will be used when 

you select “User Global” for an option an Article menu item.  

 

Article options are divided into nine groups as below.
7
 

 

 Articles: Articles in Single Article or blog layouts. 

 Editing Layout: Front-end article add/edit layout. 

 Category: Single Category layouts -- for example, when you click on a 

category to view the articles it contains. 

 Categories: Articles Categories layout. 

 Blog/Featured Layouts: Featured and Category Blog Layout. 

 List Layouts: Category List Layout. 

 Shared Options: Shared options for list, blog, and featured layouts. 

 Integration: Feed Link and Read More options. 

 Permissions: ALC permissions for actions on articles. 
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Screenshot: Article Manager Options 
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Category Manager 
 

Category Manager shows a list of Categories defined in your Web site. In this screen, 

you can create edit publish unpublish archive check-in trash batch category. In 

Joomla, all article need to be part of category.  

 

Creating category is an easy, below screenshot for you. 

 

 
Screenshot: Create New Category 

 

Now I can create any article under this category and display on Web site. Let’s create 

an article under Blog category and show under newly created menu item Sample on 

Web site. 

 

Go to Content>>Article Manager>>New 

Enter Title – Test Page 

Selected Category as Blog 

Click on Save & Close 
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Screenshot: Create new Article 

 

One article under Blog category is created. Let’s display this category content on 

home page under Sample 

 

Go to Menus>>Menu Manager 

Click on Top>>Sample 

Click on Select next to Menu Item Type 

Click on Articles>>Category Blog 

Choose a category “Blog” from drop-down 

Click on Save & Close 

 

 

 
Screenshot: Sample menu item  
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Let’s make this article “Sample Page” as featured to be displayed on home page. 

 

Go to Content>>Article Manager 

Select Test Page and click no Featured on toolbar or click on start symbol before 

article’s title, 

 

Once article is featured you can see star color change to orange. 

 

 

 
Screenshot: Featured Article 

 

Featured Articles 
 

Featured Articles shows all your featured articles. You can manage your featured 

articles from here.  

 

Media Manager 
 

Media Manager is the main screen for all images that can be used in Content items, 

category, and menu. You can upload new images, edit and delete existing and create 

new directory 

 

 

 
Screenshot: Media Manager toolbar 

 

Components 
 

A component is a kind of Joomla! Extension. Components are the main functional 

units of Joomla! They can be seen as mini-applications.  

Most components have two main parts: an administrator part and a site part. The site 

part is what is used to render pages when being called during normal site operation. 

The administrator part provides an interface to configure and manage different aspects 

of the component and is accessible through the Joomla! Administrator application. 

Joomla! 3.0 come with a number of core components, like Banners, Contacts, Joomla 

Update, Messaging, Newsfeeds, Redirect, Search, Smart Search Weblinks. 
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Banners 
 

The banner component provides the option to display advertising banners on your 

Web site. The banner manager is where you can edit existing Banners, create or delete 

one. You can also publish or unpublish banner from this screen.  

 

 
Screenshot: Banner Manager Toolbar 

 

Contacts 
 

Every Web site need contact form. Contact component provide you form to be created 

and linked to menu or display on page. Let’s create a contact and link on menu on 

front-end Website. 

 

 Login into Joomla! Administrator 

 Click on Components>>Contacts 

 Click on New 

 On New Contact tab, enter Name and select Category 
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Screenshot: Creating New Contact 

 
 

 On Contact Details tab, Enter your contact details to be displayed 
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Screenshot: Creating New Contact 

 
 Click on Save & Close 

 
Now, we will display this newly created contact under contact tab on home page. 
 

 Click on Menus>>Top 
 Click on New 
 Click on Select button next to Menu Item Type 
 Click on Contacts>>Single Contact from popup 
 Click n Select button next to Select Contact 
 Select newly created Contact “Chandan Kumar” from list 
 Enter Menu Title “Contact” 
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Screenshot: Creating New Menu and Link Contact 

 
 Click on Save & Close 
 Refresh your home page to see newly created Menu on top “Contact” 

 

Joomla Update 
 
Joomla Update component allow you to update online. 

 

 
Screenshot: Joomla Update 
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Messaging 
 

Messaging component allow you to send private message to your Web site’s user. 

This is great way to contact your user directly from Joomla Administrator page.  

 

News Feed 
 
The news feed component allows you to collect feeds from other sites and publish 

them on your site.  You can add links to these feeds for users by creating News Feed 

layout in Menu Manager.  

 

Redirect 
 
Redirect is excellent component. It redirects a visitor to a valid page when you try to 

access a page that doesn’t exist. Its main function is to provide a mechanism to give 

an administrator the ability to redirect the URL of a web page. You must have 

mod_rewrite option enabled in your Joomla Configuration Options in order for the 

redirects you to function. 

 

Search 
 
You expect your user to search content on your website. Search component allow 

users to search content on your Web site using search button located on top right.  

 
 

Smart Search 
 
Joomla 3.0 shipped with many features including smart search. Smart Search is 

destined to be the replacement for com_search, which has been since 7+ years. Smart 

Search is disabled by default and you must enable to use it.  

 

It’s worth using Smart Search, as it’s big improvement in search content on your Web 

site. I will talk about how to enable Smart Search under Extension chapter. 

 

Web Links 
 

The Web Links component allows you to add, edit and remove links to other web 

sites on your Joomla! Web site and organize them into categories. You can display 

these links on your site, and optionally let visitors add new links. 

 

One way of displaying links on your site is to use the Weblinks module to list links 

from a specific category. Another method is to create a menu item of type Weblinks - 
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List All Web Link Categories or Weblinks - List Web Links in a Category to have a 

page display all Web Links categories, or all links within one Web Links category. 
9
 

 

You can also let visitor submit new web links. You can simply add a Submit a Web 

Link menu item to one of your menus. 

 

Extensions 
 

Extensions menu has five elements. This screen allows you to install extension to 

your Joomla site.  Extensions are used to add capabilities to Joomla that do not exist 

in standard package. There are thousands of extensions available for Joomla 3.0 ready 

to use. 

 

 

 
 

Extension Manager 
 

Extension Manager you can use to install Component, Plugin, Module, Template and 

Language.  

 

At the left, you will see following seven links. 
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Install 

 

Install is the main screen of Extension Manager. This screen allows you to install 

extensions for Component, Module, Plugin and Template. Joomla extensions can be 

installed using one of three methods as below.  

 

Joomla extensions you can download from - http://extensions.joomla.org 

 

 

Upload Package File – this option allow you to upload extensions from you local 

computer. To upload, click on choose file>>select your extension>>Click on Upload 

& Install 

 

Let’s install extension for Article Editor. In this demonstration, I have downloaded 

“ckeditor” from Joomla Extensions directory and will install it. 

 

CKEditor - http://extensions.joomla.org/extensions/edition/editors/12821 

 

Click on Extensions>>Extension Manager 

 

 
Screenshot: Upload Package File on Extension Manager 

 

Click on Choose File and it will prompt you to browse your computer and select 

downloaded extension file 

 

 

http://extensions.joomla.org/
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Screenshot: Select package file to be installed 

 

 

 
Screenshot: Selected package “com_ckeditor_3.zip” to be installed 

 

 

Click on Upload & Install and wait for installation to be completed. It usually takes 

up to 2-3 minutes.  
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Now, ckeditor component is installed. I can use this component for article editor. All 

components will be appeared in Components menu, once it’s installed successfully. 

 

Install from Directory – this option allow you to install extension from server 

directory.  

You can create temporary directory on your server and unpack the Extension’s 

archive file in this temporary directory.  

In the Install Directory field specify the server directory where you unpacked the 

extension. 

Click on Install to begin installation and wait for installation to be completed. 

 

 
Screenshot: Install from Directory 

 

Install from URL – another alternative option to install an Extension. Instead of 

downloading extension, you can directly install extension-using URL. Just specify the 

URL in Install URL field and click on Install.  

 

 
Screenshot: Install directly from URL 

Update 

 

This screen is used to update extensions that are installed in your Joomla! Site. At left 

top, you can see five following buttons. 
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Screenshot: Update Toolbar 

 

On main screen, you will see extensions to be updated if any. To update, select an 

extension on main screen and click on Update button at left top. 

 

 
 

Manage 

 

Manage screen is used to enable, disable, uninstall extensions that are installed in 

your Joomla site. At left top you will see Enable, Disable, Refresh Cache, Uninstall, 

Help and Options button. 

 

 
 

On main screen, you will see all extensions. To manage them, select an extension and 

click on top left button, as you require. 

 

Manage screen is very helpful to see extension status and take action (Enable, 

Disable, Uninstall). It’s one click away and you can control your extensions from this 

screen. 

 

Discover 

 
This screen allows you to discover extensions that have not gone through the normal 

installation process.  

For example, some extensions are too large in file size to upload using the web 

interface due to limitations of the web-hosting environment. Using this feature you 

can upload extension files directly to your web server using some other means such as 

FTP or SFTP and place those extension files into the appropriate directory.  

You can then use the discover feature to find the newly uploaded extension and 

activate it in your Joomla! Installation.  

Using the discover operation you can also discover and install multiple extensions at 

the same time. At left top, you will have following options. 
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On main screen, select extension and click on left top button to perform an action.  

 

Database 

 
This screen shows Database schema version, Database driver and details of database 

changes status. This will also notify if any issues in Database of your Joomla site. 

Good thing about this is, you can fix if any issues in your database. At left top you 

will have following buttons. 

 

 
 

On main screen you will see notification if any issues, ex below: - 

 

 

 
 

To fix this, you just click on Fix button on left top. It’s that easy! 

 

Warnings 

 
It will display warnings related to your installed extensions. It’s good way to see if 

any issues in your installed extensions. 
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Install languages 

 

Joomla in your language, install language for your Joomla Web site. Joomla 3.0 

comes with 105 languages. At left top, you will have following items. 

 

 
  

 

On main screen you can select language you wish to install and click on Install 

button. 

 

Once you install any language, you will see successfully installation message. 

 

 
 

Module Manager 
 
The module manager is used to display, add, edit, copy, publish, unpublish, delete 

module. In Joomla! Modules are used to display content, media around the main 

content.  

 

Module Facts: 
10

 

Joomla! Web Site require at least 1 Menu Module 

All other Module types are options. (Ex – News, Banner, Latest News, Polls) 

A menu module accompanies every Menu (Ex – mod_mainmenu) 

Multiple occurrences of similar module types 
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At the left top, you will see following items. 

 

 
 

 

New – new allow you to create your own module using existing components, article, 

and media. You can select below Module Type to create new one. 

 

 

 
Screenshot: Select Module Type 
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Edit – this allow you to modify selected module based on your requirement. You can 

edit Module Name, Status, Positions, Menu Assignment, etc. 

 

Duplicate – You can just clone your selected module by clicking on Duplicate button. 

 

Publish – You can publish Module if it’s unpublished. 

Unpublish – You can unpublish Module if you don’t want to appear on your Joomla 

Site. 

Check In – Check-in the selected modules. 

Trash – to delete module 

Batch – Batch process the selected modules 

Options – To manage the permissions 

 

Modules are available for your Website (front-end) as well as Joomla Administrator 

(back-end). At left corner, you can toggle to view modules. 

 

 
 

Modules are heart of your Joomla Website. You can change position, modify 

appearance, publish/unpublish modules on your Website the way you want.  

 

Plug-in Manager 
 

Plugin is a Joomla! Extension. Plugins provide functions, which are associated with 

trigger events. Joomla comes with a set of core plugin events. This is powerful way of 

extending the functionality of the Joomla Framework.  

 

Plug-in Manager screen allow you to Edit, Enable, Disable, Check in selected plugin. 

At left top you will see following items. 

 

 
 

 

Template Manager 
 

The Template Manager allows you to assign a default Template to your Joomla! 

Website. You can also edit, duplicate and delete template. At left top you will see 

follow items. 
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Make Default – Select template on main screen and make default for your Website. 

Default template will be shown on front-end. 

Edit – Select template and click on edit to Modify settings of your template. 

Duplicate – you can clone your selected template. 

Delete – Delete selected template 

Options – You can enable/disable preview module positions.  

 

Joomla 3.0 comes with two front-end and two back-end templates.  

 

 
 

Language Manager 
 

The language manager displays a list of the language available for your Web site. 

These languages apply to the Joomla! Core only and may not effect any components, 

module that may be in use. At left top you can see following items. 

 

 
 

 

Default – select language on main screen and click on Default to make your Joomla 

Site’s default language. 

Install Language – You can install additional language for your Joomla Web site. 

 

How to? 
 

How to install template? 
 

Once you setup your Joomla! First question comes in mind how to install new 

template.  It’s just few minutes and you can change your entire Website template. 

You can give brand new look to your site. 

 

1. Download Joomla 3.0 compatible template. You can just Google for Joomla 

3.0 template and you will get hundreds of template. 

2. Login into Joomla Administrator 
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3. Go to Extensions>>Extension Manager 

4. Click on Choose File and select your downloaded template 

 

 
 

5. Click on Upload & Install 

6. Congratulation! You just installed new template. 

 

How to change default template? 
  

Once you install new template, it’s time to make them default to see in action. 

 

1. Login into Joomla Administrator 

2. Click on Extensions>>Template Manager 

3. Select newly installed template from main screen and click on Default 

4. Click on newly install template on main screen 

5. Click on Menus assignment tab 

6. Select all Menus (you can click on Toggle Selection) 

7. Click on Save& Close 

8. Congratulation! You have given brand new look to your Joomla Website. 

 

How to change module position on front-end Website? 
  

You may like to change module position on your front-end based on you design your 

Website. In this example, I will change Login Form Module position from right to 

left side.  
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Screenshot: Login Form on front-end site 

 

1. Login into Joomla Administrator 

2. Click on Extensions>>Module Manager 

3. Click on Login Form Module (you can filter by Login Form) 

4. Select on Position you wish to have Login Form 

 

 
Screenshot: Select Position of Module 
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5. Click on Save & Close 

6. Refresh your Joomla front-end Website to see the Login Form in left side 

 

 
Screenshot: Login Form Position on front-end site 

 

How to publish/unpublish Module? 
 

You can publish/unpublish module on your Website. In this example, I will show you 

to unpublish Login Form module. 

 

1. Login into Joomla Administrator 

2. Click on Extensions>>Module Manager 

3. Select Login Form and click on Unpublish 

 

 
 

4. Refresh your front-end, you won’t see Login Form  

 

How to create Custom HTML Module? 
 

You can create your own custom HTML Module. In this example, I will show you to 

create custom HTML feedjit. 

 

Note: Custom HTML Module can be created using a WYSIWYG editor 

 

1. Login into Joomla Administrator 

2. Click on System>>Global Configuration 
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3. Select Default Editor as “None” 

4. Click on Extensions>>Module Manager 

5. Click on New and select Custom HTML as Module Type 

6. Enter Title (Feedjit) 

7. Select Position you wish to show this Module 

 

 
Screenshot: Creating New Custom HTML Module 

 

 

8. Click on Custom Output tab 

9. Paste your HTML code 

10. Click on Save & Close 

11. You can see custom HTML module is available on home page now 
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Screenshot: Feedjit Module on front-end 

 

Don’t forget to change your Default editor back. 

How to secure Joomla! ? 
 
10 Best Practice to Secure Joomla! - 
http://chandan.pro/index.php/cms/joomla/87-secure-joomla 
  
 
 
 
 
 
 

http://chandan.pro/index.php/cms/joomla/87-secure-joomla
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Resource 
 

This book was just a guideline for you . I hope you enjoyed reading my book. Here 

are some website you might like to visit: 

 

Magazine - http://magazine.joomla.org/ 

Community - http://community.joomla.org/ 

Documentation - http://docs.joomla.org/ 

Joomla! Article - http://chandan.pro/index.php/cms/joomla 

 

 

 

 

 

Thank You! 

 
i 
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